
 
Sub: Bar Code printing and designing of Admission Form for the year 2012 on 

OMR and Instruction Sheet     
 
We are pleased to invite quotation for the above subject.  If you are interested, you may 
please submit your quotation to the Admissions Office latest by August 5, 2011, 5:00 pm 
for the same in a sealed envelope, mentioning “Quotation for Printing of OMR Application 
Form – year 2012” and it should reach to us before the due date.  
 
A sample sheet, detailed description of the items, terms & conditions are given below:  
 

The details & other terms and conditions are as under:   

S.No Description of the items Rates for 7000 
Forms 

1. 
Designing, Printing and supply of OMR Application Form 100 
GSM paper, bar coded, legal size double side printing. (2 
pages)  

2. 
Printing of Instruction sheet one A-4 sheets printed front and 
back on 60 gsm paper. (2 pages)  

3. Printing of envelope size 8.75”x 12”.  
 

 

In addition to the above the following services will also be required.  

1. Insertion of Application and instruction sheets in envelopes. 

2. Numbering on envelopes. 

3. Scanning of forms (online and OMR) and generation of Reports.  

You are requested to send 2-3 designs of the OMR Application forms along with the 

quotation. 

General conditions 

1. Agency will be responsible for all related jobs like designing, proof reading, 
printing, supply and Scanning of OMR Applications forms etc. and matter/text 
and other information will be provided to the us in a CD. 
 

2. The agency will be responsible for the safe delivery of the OMR Applications 
forms from its press to FORE School of Management. 

 
3. You will show dummy with actual pictures before go for final printing. 

 



4. Samples of all papers and envelopes size and quality as mentioned above 
duly signed by you will be kept with FORE before start of the work for 
certification of work on completion before payment is released.  

 
5. The size of the OMR applications form and envelope should fit into the 

Admissions brochure envelops which are of International A-4 size (8.25” x 
11.75”).  

 

6. Term of payment: Payments after satisfactory completion of work and 
delivery of all material at FORE as specified herein. Payment shall be 
released at the end of each sub activity. No advance payment or interim 
payment will be made.  

 

7. Time Schedule: The job of designing, printing and supply of OMR Application 
Forms should be completed within Ten days and Web page development will 
be completed within ten days from the date of proof approval.  
 

8. Taxes and delivery: Prices are inclusive of local, service and other taxes 
unless specified herein. Packaging, transportation, insurance and delivery at 
FORE is responsibility of the vendor and no extra charges are payable by 
FSM for the same. For all communication and interaction your representative 
shall visit FORE. 
 

9. For web hosting and data transfer server of FORE School of Management will 
be used. 
 

 

10. Packing: Forms will be supplied in lots of 100 forms in each packet and 500 in 
one big box.  

 

11. Please note that quotations send through E-mail will not be accepted. 

 
Please send your quotation at the following address. 
 
The Executive Chairman (Admissions) 
FORE School of Management 
B – 18, Qutab Institutional Area 
New Delhi – 110 016 
Tel: 41242469 / 41242415 
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